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Employee Personal Information Processing Notice and Consent Letter
员工个人信息处理告知同意书
The Volkswagen Group respects and protects the privacy of personal information of its employees. For the purposes of performing labor contract, providing human resources service and conducting human resources management as well as fulfilling legal obligations, Volkswagen (China) Investment Co. Ltd. (the “Company” or “VCIC”) will process personal information of you and your family members (incl. collection storage, use, processing, transmission, provision, disclosure and deletion, etc.), in accordance with the purposes and means stipulated in applicable laws and regulations in People’s Republic of China (“PRC” or “China”), Employee Handbook of the Company and other existing or future Company regulations and policies (collectively, "Laws and Policies") prior to and during your employment. Additional information about the purpose, method and scope for processing your personal information can be found in the Appendix I.
大众汽车集团尊重并保护员工的个人信息隐私。出于履行劳动合同、实施人力资源服务和管理、履行法定义务等目的，大众汽车（中国）投资有限公司（“公司”或“VCIC”）将按照中华人民共和国（“中国”）适用的法律法规、公司员工手册，以及公司在您雇佣之前和雇佣期间的其他现有或未来公司法规和政策（统称为“法律和政策”）中规定的目的与方式来处理（包括收集、存储、使用、加工、传输、提供、公开、删除等）您及家属的个人信息。有关处理个人信息的目的、方法和范围的更多详细信息，请参见附录I。
Based on its business and operational needs, the Company may share, entrust or otherwise provide the collected personal information, within the agreed purposes and scope, with authorized domestic service providers, domestic Volkswagen entities (incl. Volkswagen controlled entities, joint ventures and brand entities in China). Please refer to Appendix II for more details on the transfer of personal information to third parties within the territory of PRC.
根据商定的目的和范围，公司可根据其业务和运营情况，与国内授权服务供应商、大众中国其他实体（包含中国境内大众投资控股、参股公司及品牌公司）共享、委托处理或以其他方式提供所收集的个人信息。有关与境内第三方主体传输个人信息的更多详细信息，请参见附录II。
In addition, in order to meet the requirement of its global operation, the Company may also share, entrust or otherwise provide the collected personal information to institutions, organizations or individuals outside the territory of PRC (including but not limited to Volkswagen AG and other affiliated entities and their respective employees or partners), in accordance with the Laws and Policies. For more details on the cross-border transfer of personal information, please refer to Appendix III.
此外，为了满足全球运营的需要，公司还会根据法律和政策，与中国境外的机构、组织或个人（包括但不限于大众汽车股份公司和其他关联实体及其各自的员工或合作伙伴）共享、委托处理或以其他方式提供所收集的个人信息。有关个人信息跨境传输的更多详情，请参阅附录III。
The Company will not disclose your personal information to the public unless such disclosure is deemed necessary and legitimate in accordance with the requirements of competent judicial or administrative authorities, national security, law enforcement or other matters of public importance.
除根据主管司法或行政当局、国家安全、执法或其他重要公共事务等必要且合法的要求以外，公司不会向公众披露您的个人信息。
The Company will take appropriate technical and organizational security measures to protect employees' personal information.
公司将采取适当的技术和组织安全措施保护员工个人信息。
In accordance with the Laws and Policies, and to protect employees' personal information, the Company will retain employees’ personal information in its human resource system for a minimum necessary period of time as required by the Laws and Policies, following the termination of employment.
根据法律和政策，在雇佣关系终止后，为保护员工个人信息，公司会将个人信息保存在公司的人力资源系统中，保存期限为法律和政策规定的最短必要期限。
Where there is any change in the purpose, method and the type of personal information processing for you, the Company will keep you informed and reobtain your consent as required by applicable laws and regulations.
如果处理您的个人信息的目的、方式和个人信息种类发生任何变化，公司将就相关情况向您告知，并在法律法规要求的情况下重新获得您的同意。
You have the rights to your personal information as provided by applicable laws and regulations. If you need to exercise such rights or have any questions regarding the Company's employee personal information protection policy, please contact VCIC Data Protection Office (vcic.data.protection@volkswagen.com.cn) or Group Digital Risks and Privacy of Volkswagen AG (dataprivacy@volkswagen.de).
您对您的个人信息享有法律法规所规定的相关权利。如您需要行使相关权利或对公司员工个人信息保护政策有任何疑问，请联系公司数据保护办公室 （vcic.data.protection@volkswagen.com.cn）或大众汽车股份公司集团数字风险与隐私部门（dataprivacy@volkswagen.de）。
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***************************************
Please read this Employee Personal Information Processing Notice and Consent Letter and its appendixes (“Letter”) carefully, tick the boxes and sign this Letter.
By accepting the terms outlined below, you hereby confirm and explicitly consent to the processing of your personal information as well as that of your family members, by the Company, as described in this Letter.
请仔细阅读本员工个人信息处理告知同意书及其附件（“本告知同意书”），勾选方框并签署本告知同意书。
勾选以下条款，即表明您确认并明确同意公司依据本告知同意书规定对您及家属的个人信息进行相应处理。
☐ I hereby confirm and explicitly consent to the Company's processing of my personal information, as well as that of my family member(s), in accordance with the provisions outlined in Appendix I and II of this Letter. I also understand and acknowledge that, the Company’s processing activities of me and my family member(s)’s personal information under certain scenarios (including certain scenarios relating to sensitive personal information processing as well as sharing of personal information etc.) as detailed in Appendix I and II, are necessary to perform my labor contract or conduct human resource management. In such scenarios, our rights to withdraw consent are not applicable. In addition, I have fully informed my family member(s) regarding the Company’s processing activities of his/her/their personal information prescribed in this Letter and obtained his/her/their proper consent.
本人在此确认并明确同意公司可以根据本告知同意书附录I、II处理本人及家属的个人信息。同时，本人理解并认可，在附录I、II中的一些场景（包括敏感个人信息处理、个人信息共享当中的一些场景等）下，公司对于本人及家属个人信息的处理是基于履行劳动合同或实施人力资源管理所必需，对此类情况本人及家属不具有撤回同意的权限。本人已就公司在本告知同意书项下对家属个人信息的处理情况向其进行完整告知并获得相应同意。
☐ I hereby confirm and explicitly consent to the sharing, entrust, or provision of my personal information, as well as that of my child(ren) / family member(s), to institutions, organizations or individuals outside of the territory of PRC as detailed in Appendix III of this Letter. I have fully informed my child(ren) / family member(s) (whose names have been provided by me to the Company) the cross-border transfer activities here and obtained his/her/their separate consent. *
本人在此确认并明确同意，公司可根据本告知同意书附录III将本人及本人子女/家属的个人信息与中国境外的机构、组织或个人共享、委托处理或以其他方式提供给他们。本人已就此跨境传输情况向子女/家属（其姓名已经由本人提供给公司）进行完整告知，并取得其单独同意。*

* Please note that the child(ren)/family information authorized in this letter refers to the information provided by you and retained in company's human resources system as well as the information you provide to the company in the future. Please notify human resources department in time if there is any change related to the child(ren)/family information provided or to be provided by you. 
* 请注意，此处授权的子女/家属信息是指由您提供的并保存在公司人力资源系统中的信息及未来您将提供给公司的信息。如您的子女/家属信息有任何变更，请及时通知人力资源部门。

Appendix I: General HR Management Scenarios
附录I: 一般人力资源管理场景
Subject to provisions of the Laws and Policies, the Company and/or its authorized third party processors may process your personal information (including underlined sensitive personal information) for the following purposes:
根据法律和政策规定，公司和/或其授权的第三方处理方，可能出于以下目的处理您的个人信息（包括带下划线的敏感个人信息）：
a) Talent attraction and acquisition: for the purposes of talent attraction, interview, selection and hiring, the Company will process your personal information as follows:
· Identity information: name, resume photo;
· Contact information: address, phone number, personal e-mail address;
· Recruitment information: educational background, qualifications, work experiences (information about current and previous employers, positions etc.), any other information included in your resume, past salary information;
a) 人才吸引和招聘：为了人才的吸引、面试、选拔和聘用，公司将处理您以下的个人信息：
· 身份信息：姓名、简历照片;
· 联系信息：地址、电话号码、个人电子邮件地址;
· 招聘信息：教育背景、资质、工作经历（当前和过往雇主、职位信息等）、其他简历信息、过往薪资信息；
b) (Pre-) Onboarding and during employment: In order to complete the onboarding preparation and onboarding process, conduct payroll operations etc. and to provide allowances and benefits, the Company will process your personal information based on individual situations as follows:
· Contact information: residential address, phone number, E-mail address, emergency contact information;
· Identity information: name, date and place of birth, nationality, gender, portrait photograph, identity documents such as ID card/passport, social security insurance information, driving license (if applicable);
· Family information (only when applicable): marital status, marriage certificate, birth certificates and identity documents such as ID card/passport of the child(ren); name, contact information and identity documents such as ID card/passport of the spouse;
· Financial information: bank accounts, salary, allowances and bonus information, benefit information;
· Health information (only when applicable): On-boarding medical examination, medical certificate and/or records of employee or family member (for maternity insurance reimbursement, medical period determination, relevant leave application etc.);
· Information generated during employment: staff code, position, department, reporting line, grading, place of work, contract start and end dates, probation evaluation result, etc.;
b) 入职(前)和在职：为了完成入职准备及入职流程，执行薪资管理等事宜并提供津贴和福利，公司将根据个人情况处理您以下的个人信息：
· 联系信息：居住地址、电话号码、电子邮件地址、紧急联系人信息；
· 身份信息：姓名、出生日期、出生地、国籍、性别、肖像照片、身份证/护照等身份证明文件、社会保险信息、驾驶证（如适用）；
· 家庭信息（仅在适用的情况下）：婚姻状况、结婚证明、子女出生证明和身份证/护照等身份证明文件、配偶的姓名和联系信息和身份证/护照等身份证明文件；
· 财务信息：银行账户、薪酬、津贴及奖金信息、福利信息；
· 健康信息（仅在适用的情况下）：入职体检报告、员工或家属的医疗证明和/或记录（适用于生育保险报销、医疗期判定、相关休假申请等）；
· 雇佣过程中产生的信息：员工号、职位、部门、汇报线、级别、工作地、合同起止日期、试用期评估结果等；
Notice on sensitive personal information processing: 
For the purpose of issuing job offer and conducting fact/ background checks, the Company and/or its cooperative HR service providers may process your identity documents such as ID card/passport and past salary information. Failure to provide such personal information will make it impossible for the Company to kick off and complete the onboarding process.
For the purpose of performing labor contract, or as necessary for human resource management (e.g. salary payment, tax declaration, reimbursement management, leave management etc.) and to provide employees with benefits (e.g. insurance enrollment, maternity insurance reimbursement, Employee Car Purchasing Program etc.), the Company and/or its cooperative third party service providers and/or relevant authorities will process your bank account, driving license, marital status, social security insurance information, and identity documents such as ID card/passport,  medical certificate and/or records of you and your family members based on individual situations. For the purpose of providing benefits to employees' child(ren) (e.g. newborn child gift, supplementary health insurance etc.), the Company and/or its cooperative third party service providers may process your child(ren)'s birth certificate, identity documents such as ID card/passport. Failure to provide such personal information will make it impossible for the Company to sign or perform the labor contract with you, which will impact the relevant benefits applicable to you.
敏感个人信息处理情况说明：
为了发放录用通知和进行入职背景调查，公司和/或其合作的人力资源服务供应商可以处理您的身份证/护照等身份证明文件、过往薪资信息。如果您拒绝提供此类个人信息，公司将无法启动和完成入职流程。
基于履行劳动合同，或人力资源管理所必须之目的（如工资支付、纳税申报、报销、假期管理等）和提供员工福利（如保险注册、生育保险报销、员工购车福利等），公司和/或其合作的第三方服务供应商和/或相关政府机构将根据个人情况处理您的银行账户、驾驶证、婚姻状况、社会保险信息，以及您和您家人的身份证/护照等身份证明文件、医疗证明和/或记录。为了提供员工子女相关福利（例如新生儿福利，补充医疗保险等），公司和/或其合作的第三方服务供应商将会处理您子女的出生证明、身份证/护照等身份证明文件。如果您拒绝提供此类个人信息，公司将无法签署或履行与您签署的劳动合同，这将会影响您适用的相关福利。
c) Learning and Development: For the purposes of employee performance evaluation, learning and development, the Company will process your personal information as follows:
· Identity information: name;
· Information generated during employment: information related to annual employee dialogue, grading, position, department, company, current and past personnel development program records, learning survey, learning records, pictures and videos about learning activities,  assessment records, staff code, reporting line etc.;
· Contact information: phone number, E-mail address;
c) 学习与发展：为了员工工作绩效评估、员工学习及发展的目的，公司将处理您的以下个人信息：
· 身份信息：姓名等；
· 雇佣过程中产生的信息：年度员工谈话相关信息、级别、岗位、部门、公司、当前及过往人才发展项目记录、学习调研记录、学习记录、学习活动照片及录像、测评记录、员工号、汇报线等；
· 联系信息：电话号码、电子邮件地址；
d) Transfer and succession planning: For the purpose of job transfer and succession planning, the Company will process your personal information based on individual situation as follows:
· Identity information: name; portrait photograph (if applicable);
· Information generated during employment: information related to annual employee dialogue, grading, positions, department, company, educational and work experience, current and past personnel development program records, company E-mail address, labor contract related information (if applicable), salary, allowances and bonus information (if applicable) etc.;
d) 转岗和继任计划：为了满足转岗需求和实施继任规划，公司将根据个人情况处理您的以下个人信息：
· 身份信息：姓名、肖像照片（如适用）；
· 雇佣过程中产生的信息：年度员工谈话相关信息、级别、岗位、部门、公司、教育工作经历、当前及过往人才发展项目记录、公司电子邮件地址、劳动合同相关信息（如适用）、薪酬、津贴和奖金信息（如适用）等；
e) Motivation and retention: In order to motivate and retain employee, promote internal & external communication and activities, and build up company culture and employer branding, the Company will process your personal information based on individual situations as follows:
· Identity information: name, portrait photograph (if applicable), WeChat avatar, WeChat nickname, WeChat ID, mobile number (if applicable);
· Information generated during employment: position, department, phone number, company E-mail address, event photos, staff code, etc.;
e) 激励和保留：为了促进员工激励和保留、开展内外宣传沟通活动、建设公司文化和雇主品牌，公司将根据个人情况处理您的以下个人信息：
· 身份信息：姓名、肖像照片（如适用）、微信头像、微信昵称、微信ID、手机号（如适用）；
· 雇佣过程中产生的信息：职位、部门、电话号码、电子邮件地址、活动照片、员工号等；
f) Off-boarding: If the employment relationship between you and the Company comes to an end, in order to provide off-boarding assistance, the Company will process your personal information based on individual situations as follows:
· Information generated during the course of employment: salary and bonus information (if applicable), position, phone number, E-mail address, reason for leaving, employment start and end date, disciplinary record (if applicable);
f) 离职：如您与公司的雇佣关系需进入终止流程，为了提供离职协助，公司将根据个人情况处理您的以下个人信息：
· 雇佣过程中产生的信息：薪酬奖金信息（如适用）、岗位、电话号码、电子邮件地址、离职原因、雇佣起止时间、纪律处罚记录（如适用）；
g) Company Assets and Security Management: In order to ensure appropriate use of the Company's devices and assets and to ensure the security of the Company's workplace and information, the Company will process your personal information as follows:
· Automatically Collected Information: Data or information that you input, store, transfer or process through the Company's devices or techniques in connection with your work responsibilities or personal use. Please note that if you use such devices or techniques for personal purposes and thereby provide personal information not listed in this Letter, it shall be deemed that you voluntarily provide the Company with such personal information and the Company is exempted from any obligations regarding such personal information beyond the terms in this Letter (unless otherwise compulsorily required by applicable laws and administrative regulations). 
· Images and videos: Images and videos taken by security cameras installed in the workplace (public areas).
Notice on sensitive personal information processing: To maintain the security of the workplace and to conduct internal investigation based on human resource management purpose (only when necessary), the Company and its cooperative third party service providers may process the images and videos taken by security cameras installed in the workplace. Please understand that such processing activities are essential for the Company’s security and the safety of employees as well as the Company’s compliance and integrity requirement.
g) 公司资产和安保管理：为了保证公司设备与资产的合理使用，并确保公司场所和信息的安全，公司将处理您的以下个人信息：
· 自动收集的信息：您通过公司的任何设备或技术输入、存储、传输或处理的与您履行工作职责或个人使用相关的数据或信息。请注意，如果您出于个人目的使用上述设备或技术并提供了本告知同意书中未列举的个人信息，则视为您主动向公司提供相关个人信息，公司对此类个人信息不承担超出本告知同意书规定的义务（法律或行政法规另有强制要求的除外）。
· 图片和视频：工作场所(公共区域)中安装的安保摄像头拍摄的图片和视频。
敏感个人信息处理情况说明：为了维护工作场所的安全，及基于人力资源管理目的而进行内部调查（仅在必要的情况下），公司和/或其合作的服务供应商可能会处理工作场所安保摄像头所拍摄的图像和视频。请理解，这种处理活动对于公司及员工的安全，以及公司合规诚信管理都是至关重要的。
h) Internal investigation (if applicable): In the event of potential internal company investigation regarding employee affairs, your personal information will be processed solely for the purpose of clarification and investigation within the framework of these investigations, in order to meet group-wide compliance and integrity requirements and obtain support from investigating authorities as well as relevant state institutions in the country of residence. Therefore, in such scenarios, the Company will process the personal information of you and your family members (as applicable), including behavior records, Whistleblower records, relevant investigative actions and results as well as any other personal information required for the investigation.
Notice on sensitive personal information processing: In order to adhere to the Company's policies and regulations, the Company and its cooperative third party service providers may process your behavior records, Whistleblower records, relevant investigative actions and results as well as any other personal information required for the investigation in the event of a report concerning you. Please understand that such processing is crucial for the Company’s integrity requirement and compliance with legal obligations. Due to the requirement for confidentiality during investigations, it may not be feasible to individually and comprehensively inform you before processing such information.
h) 内部调查（如适用）：如接到举报，公司需对所涉及的员工及事件进行内部调查，您的个人信息将仅用于澄清和调查目的，并且仅在这些调查所必需的范围内进行处理，以满足集团范围内的合规和诚信要求，并获得调查机构及相关国家机构的支持。为此，在上述情景下，公司将处理您和您家庭成员（如涉及）的个人信息，包括您的行为记录、举报记录、相关调查行动和结果以及调查所需的任何其他个人信息。
敏感个人信息处理情况说明：为了遵守公司内部相关政策和规定，在接到与您有关的举报时，公司和/或其合作的服务供应商可能会处理您的行为记录、举报记录、相关调查行动和结果以及调查所需的任何其他个人信息。请您理解，此类处理对于确保公司遵守诚信要求、法律及合规义务至关重要，且由于调查事件的保密需求，公司可能无法在对您此类信息处理之前进行单独的详细告知。
i) For business needs: In order to ensure smooth running of business, the Company will process your personal information based on business needs, for the purpose of business connection, business system access/ account application, supervisory declaration and reporting etc. The relevant business unit will determine the necessity, scope and method of your personal information processing based on your job requirements. For detailed information of such personal information processing activity, please contact relevant business unit.
i) 业务需求：为保证业务顺利进行，本公司将根据业务需求处理您的个人信息，用于业务对接、业务系统权限及账户申请、向监管部门申报、报告等目的。相关业务部门将根据您的岗位要求决定您的个人信息处理的必要性、范围和方式。有关此类个人信息处理活动的详细信息，请联系相关业务部门。
Please note that we have listed employee’s personal information processed by the Company in this Appendix as complete as possible. However, please understand that the scope of personal information processed by the Company and/or third parties such as its cooperative service providers and affiliated entities may change in accordance with updates of Company's human resource management policies or business needs. We will keep you informed of substantial changes to the employee’s personal information processing and obtain your consent separately where required by applicable laws or regulations.
请注意，我们就公司目前处理的员工个人信息在本附录中进行了尽可能详尽的列举。请您理解，公司和/或其合作的服务供应商、关联实体等第三方处理的个人信息范围可能会依据公司人力管理制度或业务需求的更新而有所变化。如员工个人信息处理情况产生了实质变化，我们将就相关情况向您告知，并在法律法规要求的情况下重新获得您的同意。

Appendix II： Cross-entity Data Transfer
附录II: 跨实体信息传输
I. With Domestic Service Providers
1、 与国内服务供应商
In order to provide employees with high-quality support and service during employment, the Company works with internal and external domestic service providers. The authorized service providers will process your personal information in accordance with the Data Protection Agreements executed between such service providers and the Company and take appropriate technical security measures, such as encryption, anonymization and access control, and will delete or anonymize your personal information at regular intervals or upon the expiration of retention period. These service providers may require access to a range of personal information (including underlined sensitive personal information) in order to fulfill employee’s needs, including but without limitation to the following:
为了在雇佣期间为员工提供高质量的支持和服务，公司会与内外部的国内服务供应商合作。这些授权服务供应商将根据与公司签署的数据保护协议来处理您的个人信息，并采取适当的技术安全措施，如加密、匿名化和控制访问权限，并定期或在保留期限到期时删除或匿名化您的个人信息。这些供应商需要获取一系列个人信息（包括带下划线的敏感个人信息），以满足员工的需求，包括但不限于以下内容：
a) Travel agency: The travel agency is responsible for booking commercial flights and hotels, including international and domestic ones. The travel agency will process your name, staff code, contact information, ID document such as ID card/passport, credit card information and other necessary information for the purpose of booking and billing. You will be required to provide personal information directly to the travel agency by completing the business travel application form. 
a) 差旅服务：差旅服务供应商负责预订商务航班和酒店，包括国际和国内航班酒店等。差旅服务供应商会处理您的姓名、员工号、联系信息、身份证/护照等身份证明文件、信用卡信息及其他所需信息用于预订和结算。您需要直接填写商务旅行申请表向差旅服务供应商提供个人信息。
b) Social insurance: In order to ensure social insurance and housing fund related service for employees, and to assist employees with reimbursement of social insurance related medical expenses and refunds of pension insurance, the social insurance agency will process your name, company, ID document such as ID card/passport, work permit, bank account information, employment start and end dates, staff code, contact information, income etc. The social insurance agency will further provide this information to relevant domestic authorities for the purpose of handling social insurance matters. In cases of social insurance related medical expenses reimbursement, such as prenatal check-up expenses etc., the authorized agency will collect relevant medical credentials, for the purposes of assisting, coordinating and processing the reimbursement of expenses. 
b) 社会保险：为了确保员工的社会保险及住房公积金福利，协助员工进行社保相关的医疗费用报销以及办理养老保险部分退还，社会保险代理机构将处理您的姓名、公司、身份证/护照等身份证明文件、工作许可证、银行账号信息、合同起止日期、员工号、联系方式、收入等信息。社会保险代理机构会将这些信息提供给国内相关部门，用于您的社会保险事务办理。若涉及社保相关医疗费用报销，如产检费用等，授权的服务供应商将向您收取相关医疗凭证数据，用于支持、联系和处理费用报销事宜。
c) Annual health checkup: The Company provides annual health checkup benefits to its employees and will provide your personal information (including name,  ID document such as ID card/passport number, staff code, contact information and place of work) to the designated medical check-up provider for the purpose of registration. 
c) 体检：公司为员工提供年度健康体检福利，会将您的个人信息（包括姓名、身份证号/护照号等身份证明文件、员工号、联系方式、工作地点）提供给指定体检服务供应商，用于登记。
d) Supplemental Local Pension: In order to provide employees with Supplemental Local Pension, the Company will provide your personal information (including name, company, ID document such as ID card number/passport number, staff code, on-boarding date, contribution amount) to the designated pension provider for the purpose of enrollment. 
d) 补充养老金：为了向员工提供补充养老金福利，公司将会向指定的养老金服务供应商提供您的个人信息（包括姓名、公司、身份证号/护照号等身份证明文件、员工号、入职日期、缴费金额），用于补充养老金注册。
e) Supplementary Medical Insurance: In order to provide employees with health benefits, the Company authorizes designated service providers to provide the necessary support and reimbursement of medical expenses in accordance with the insurance policy. The service provider will process personal information of all persons covered under the insurance policy for the purpose of registration, including your personal information (name, company, staff code, ID document such as ID card/passport, bank account, E-mail address, on-boarding date, mobile number) and information of your family members (name, ID document such as ID card/passport and child(ren)'s birth certificate). 
e) 补充医疗保险：为了向员工提供医疗健康方面的福利，公司会授权指定的服务供应商提供必要的支持并根据保险政策进行相关医疗费用的报销。这些医疗保险服务供应商将会处理所有被保险政策覆盖人员的个人信息用于保险注册登记，包括您的个人信息（姓名、公司、员工号、身份证/护照等身份证明文件、银行账户、邮箱、入职日期、手机号码）以及您的家庭成员的信息（姓名、身份证/护照等身份证明文件和儿童出生证明）。
f) Flexible Benefits: The Company offers flexible benefits to employees and will provide your personal information (name, ID document such as ID card number /passport number, company, on-boarding date, contact information) to the designated service provider for the purpose of enrollment. 
f) 弹性福利：公司为员工提供弹性福利计划，会将您的个人信息（姓名、身份证号/护照号等身份证明文件、公司、入职日期、联系信息）传输给指定弹性福利服务供应商，用于注册登记。
g) Service Providers: In addition to the list of service providers contained in the “Supplementary Information to Employee Personal Information Processing Notice and Consent Letter” published in the Company’s internal information webpage [Supplementary Information to Employee PI Consent Letter.pdf (vgc.com.cn)], the Company may provide other internal and external service providers and related organizations with necessary information, in order to assist, coordinate and handle human resource matters, subject to the updates of Company's human resource management policies and arrangements or business needs. In such cases, the Company will keep you informed and obtain consent separately where required by legal and regulatory requirements. For detailed supplier information, please contact Integrated HR Service Center (Employeeservices@volkswagen.com.cn).
g) 服务供应商：除公司内部网页公布的《员工个人信息处理告知同意书补充信息》【Supplementary Information to Employee PI Consent Letter.pdf (vgc.com.cn)】所载明的服务供应商名单，根据公司人力资源管理制度及安排或业务需求的更新，公司可能会向其他内部和外部供应商和相关机构提供其所需的信息，用于支持、协调和执行人力资源事务。在该等场景下，公司将根据法律法规的要求向您进行告知并获取同意（如涉及）。如需了解详细的供应商信息，请联系Integrated HR Service Center (Employeeservices@volkswagen.com.cn)。
***************************************
II. With VW Affiliated Entities in China
2、 与国内关联实体
For the purpose of human resource management and implementation of group-wide human resource processes, the Company may provide the collected personal information to other domestic Volkswagen entities (incl. Volkswagen controlled entities, joint ventures and brand entities in China) in the following scenarios. Relevant affiliated entities will process your personal information in accordance with applicable company policies and take appropriate technical security measures, such as encryption, anonymization and access control, and will delete or anonymize your personal information at regular intervals or upon the expiration of retention period.
为了满足人力资源管理需要及执行集团人力资源流程，在以下情况下，公司可将收集的个人信息提供给大众中国其他实体（包含中国境内大众投资控股、参股公司及品牌公司）。相关关联实体将会根据公司相关政策来处理您的个人信息，并采取适当的技术安全措施，如加密、匿名化和控制访问权限，并定期或在保留期限到期时删除或匿名化您的个人信息。
a) Intra-group transfer: If the employee transfers among the domestic Volkswagen entities, the Company will provide your name, position, grading, remuneration and benefits, annual employee dialogue result (if applicable), personnel development records (if applicable), disciplinary records (if applicable) etc. to the relevant affiliated entity to complete the intra-group transfer process based on individual situations. 
a) 集团内部调动：如果员工在集团内部发生职位调动，公司将根据个人情况向相关关联实体提供您的姓名、职位、级别、薪酬和福利、年度员工谈话结果（如适用）、个人发展相关信息（如适用）、纪律处罚记录（如适用）等信息，以完成集团内部调动流程。
b) Domestic Secondment: Before and during domestic secondment period, the Company will provide relevant entities with your name, staff code, position, grading, remuneration and budget of benefits, annual employee dialogue result and personnel development related information as well as other information necessary to complete the domestic secondment process. 
b) 国内派遣：在向关联实体进行国内派遣之前及派遣期间，公司将向关联实体提供您的姓名、员工号、职位、级别、薪酬、福利预算、年度员工谈话和人才发展相关信息等派遣所需相关信息，以完成国内派遣流程。
If you have any questions regarding the transmission of personal information listed here, you may contact the Human Resources Department of the relevant affiliated entity directly; contact information can be found in the Volkswagen Group's address book.
如果您对此处所列举的个人信息传输情况有任何疑问，可以直接联系相关关联实体的人力资源部，联系信息可在集团的通讯簿中找到。

Appendix III: Cross-border Personal Information Transfer
附录III：个人信息跨境传输
For the purposes of the group global operation, human resource management, domestic and international assignments, organization of group meetings etc., the Company will share, transfer or provide the following personal information (incl. underlined sensitive personal information) of you and your family members (if applicable) to institutions and organizations outside the territory of PRC based on individual situations:
为了满足集团全球运营、人力资源管理、境内外员工派遣和组织集团会议等需要，公司将根据个人情况与中国境外的机构、组织分享、传输或以其他方式向其提供您及家属（如适用）的下列个人信息（包括带下划线的敏感个人信息）：
· Basic personal information: name, date of birth, gender, nationality, family status, address, contact information;
· 个人基本信息：姓名、出生日期、性别、国籍、家庭情况、地址、联系信息；
· Personal educational and work information: position related information, educational background & certificate, work experience, annual employee dialogue related information, staff code, grading, assignment related information, personnel development & promotion related information, information in labor contract, and other information listed in resume;
· 个人教育和工作信息：职位相关信息、教育背景及学历证明、工作经历、年度员工谈话相关信息、员工号、级别、派遣相关信息、职业发展及晋升相关信息、劳动合同信息，以及其他简历中包含的信息；
· Personal financial information: salary, bonus, allowances and benefits, tax information;
· 个人财产信息：薪资、奖金、津贴和福利、税务信息；
· Personal identification information: Information of ID documents such as ID card/ passport, likeness;
· 个人身份信息：身份证/护照等身份证明文件信息、肖像照片；
· Online identification information: online accounts;
· 网络身份标识信息：在线账号；
· Health information: allergy, special illness history, smoking habits (only for accommodation and food reservation etc.);
· 健康信息：过敏信息、特殊疾病史、吸烟情况（仅为处理住宿、饮食预订等）；
· Internet logs : system logs generated by using company offshore systems;
· 上网记录：使用公司境外系统产生的系统日志；
· Other information: accommodation information, entry and exit records (For tax service enrollment and personal goods transportation of outbound employee).
· 其他信息：住宿信息、出入境记录（用于外派员工税务登记及出境派遣个人物品运输）。
The overseas recipient will process your personal information in accordance with the Data Protection Agreement established with the Company and/or the applicable laws and regulations, and take appropriate technical security measures, such as encryption, anonymization and access control, and will delete or anonymize your personal information at regular intervals or upon the expiration of retention period. For detailed information in regard to cross-border transfer scenarios of your personal information, you could refer to the Cross-entity Data Transfer Scenarios contained in the “Supplementary Information to Employee Personal Information Processing Notice and Consent Letter” published in the Company’s internal information webpage [Supplementary Information to Employee PI Consent Letter.pdf (vgc.com.cn)].
境外接收方将根据与公司签署的数据保护协议和/或适用的法律法规来处理您的个人信息，并采取适当的技术安全措施，如加密、匿名化和控制访问权限，并定期或在保留期限到期时删除或匿名化您的个人信息。如需了解关于您的个人信息跨境传输场景的更多信息，请参考公司内部网页发布的《员工个人信息处理告知同意书补充信息》【Supplementary Information to Employee PI Consent Letter.pdf (vgc.com.cn)】中载明的个人信息跨境传输场景。
You have the right of access (including the right to receive copies of processed personal information), rectification, deletion, as well as the right for explanation on the rules of processing your personal information in accordance with applicable laws and regulations. You may exercise your rights through the following procedure:
您享有访问权(包括接收已处理过的个人信息副本的权利)、更正权、删除权，以及根据相关法律法规要求对您的个人信息处理规则的解释权。如果您想行使您的权利，您可以遵循以下程序：
Oversea Recipients
Methods and procedures: Please contact Group Digital Risks and Privacy of Volkswagen AG (dataprivacy@volkswagen.de) to exercise the relevant rights. If you need information of other oversea recipients, please approach Human Resource Department.
境外接收方
方法和程序：请联系大众汽车股份公司集团数字风险与隐私部门（dataprivacy@volkswagen.de）行使相关权利。如需其他境外接收方的信息，请联系人力资源部门。
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